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abstract

This document provides guidelines to the authors for preparing a paper to be submitted to the Scientific Committee of the 9th Brazilian Symposium of Construction Management and Economy – SIBRAGEC 2015 and the 6th Latin American Conference on Construction Management and Economics – ELAGEC 2015. The abstract must have a maximum of 200 words, briefly presenting in a single paragraph the objective of the paper, research method used, and results or contributions of this paper.

Keywords: Formatting, Instructions, SIBRAGEC-ELAGEC 2015.
resumo

A second abstract should be presented in Portuguese or Spanish language. Este documento apresenta instruções para formatação de artigos completos de congresso para análise do Comitê Científico do 9o Simpósio Brasileiro de Gestão e Economia da Construção – SIBRAGEC 2015 e 6º Encuento Latino Americano de Gestión y Economía de la Construcción - ELAGEC 2015. O resumo deverá conter, no máximo, 200 palavras, apresentando de forma concisa e em parágrafo único o objetivo do artigo, método de pesquisa adotado e resultados alcançados ou contribuições do trabalho.
Palavras-chave: Formatação, Instruções, SIBRAGEC–ELAGEC 2015.

INTRODUction
This document shows the main guidelines to write the complete conference paper regarding the graphic presentation (type and characters size, space between lines and paragraphs, formatting of tables and images, among others), the structure and the submitting procedure.

In order to make this process easier, this document is already formatted according to what is demanded. Therefore, the author can use this document as a model.

The manuscript that are not in conformity with the presented instructions will not be published.

During initial paper submission, the names of the authors should be removed as well as every information that might indicate the paper’s authorship (in the references of dissertations and thesis that originate the paper, for example). This information should be added only after the final approval feedback for the final submission of the paper.

For the introduction section, it is suggested to present the context of the study in a clear and objective way as well as its limitations, methodology aspects and main goals.

general formatting
Number of pages
The paper, including its images, tables and references, should not exceed 8 pages and the digital file should not be over 3 Mb.

Size of the paper and margins
The text should be configured in an A4 (210 x 297 mm) paper. The left and right margins should be 3cm, the superior and inferior should be 2cm. The print area is a 150 x 257 mm rectangle. Try to use all the available space. Exceptions can be made to start new sessions, titles, subtitles and captions, these can be placed in the beginning of the next page.

The header should be in the first page, containing the identification for the event. In the page configuration so that in the section <Page Setup – Layout>. For the header’s margins, the distance should be <2cm>.

The work’s title should begin according to the paragraph’s style specific to that. The title should not be longer than two lines. The title should be clear and objective in order to point towards the essence of the research.

graphic presentation
Electronic version of the papers
The file containing the complete paper should be sent without the names and affiliations of the authors in WORD format, so that the Scientific Committee of the event can evaluate it. 

Characters

The text should be in Times New Roman font, varying in size, style and effect, as shown in Table 1.
Table 1 – Size, style and font effect

	Style
	Size
	Style
	Effect

	Work Title
	14
	Bold
	All caps

	Name of the authors
	12
	Bold
	None

	Contact
	10
	Normal
	None

	Abstract Title
	12
	Bold
	All caps

	Main text
	12
	Normal
	None

	Abstract’s text and keywords
	10
	Normal
	None

	Resumo’s text and keywords
	10
	Itálico
	None

	First Title
	12
	Bold
	All caps

	Secondary and Tertiary Titles; Table Titles, Table and Images
	12
	Bold
	None

	Table Header
	11
	Bold
	None

	Table’s Main Text
	11
	Normal
	None

	Final note, indication of illustration’s font, tables, etc. 
	10
	Normal
	None


Source: SIBRAGEC 2011
Alignment, space between lines and paragraphs

The alignment of the text should be “justified”. The titles should be aligned to the left, the main title, author’s names and contacts should be centralized. The titles without a number indication, such as acknowledgements and references should be centralized (NBR 1414724, 2011). In Table 2, the spaces between paragraphs in each style will be presented, between lines the “simple” space should be used regardless of the style.

Table 2 – Space between paragraphs and alignment
	Style
	Space between paragraphs (number of dots)
	Alignment

	
	
	

	
	Before
	After
	

	Work Title
	0
	6
	Centralized

	Authors’ names
	12
	6
	Centralized

	Professional Education, Contact
	0
	0
	Left

	Abstract Title
	20
	6
	Centralized

	Main Title 
	18
	6
	Left

	Secondary and Tertiary Titles
	12
	6
	Left

	Paper’s and abstract’s main text
	0
	6
	Justified

	Table’s and Image’s Titles
	12
	6
	Centralized

	Table’s Header and Text
	2
	2
	Centralized

	Final note
	0
	0
	Justified


Source: SIBRAGEC 2011

Tables, charts, images and equations

There should be taken extra care regarding the Tables, Charts and Images for the original files may be reduced. Therefore, it is advised not to use small characters. 

Specifically regarding the Charts, it is advised to follow the model presented in this document. If necessary, the font can be reduced to size 10 only in tables and charts.

The tables, charts, images, photographs and equations must be numbered. Their numeration should be sequential according to the title (Ex. Table 1, Table 2, etc.; Image 2, Image 2, etc.). In the main text these elements should be referred to in capital first letter (Ex. Table 1, Image 2, Chart 3, Equation 4 etc.).

Regardless of the type of the illustration, its identification must be in the superior part after the designative word (image, table, chart, etc.), followed by its number of occurrence in the text, in Arabic algorisms, indent and its title as shown in Image 1, Chart 1 and Table 1. After the illustration, in the bottom part, indicate the source used (mandatory element, even if created by author themselves), caption, notes and other necessary information for the comprehension, according to NBR 14724 (2011).

Image 1 – Research-action Developed Cycles
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Source: HIROTA (2001)
The equations should be centralized and numbered as said before, with the number between parentheses, as shows the following example: 
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with           
IC 
= indicator for consumption;

QM
= amount of material;

QS 
= amount of service.

All the variables involved in the equation must be explained in the text or right below the equation.

structure of the paper
The paper should be structured as follows:
· header;

· work title;

· authors’ names;

· professional filiation and contact addresses;
· abstract (300 words maximum length) ;

· keywords (three to five);

· main text;

· references;

· acknowledgments (optional);

· attachments (optional);

· end note (optional).

Important: there should not be a title page, the main text should begin right after the keywords.

submission of the paper

The papers should be sent to the Scientific Committee’s Organisation in the electronic address: https://easychair.org/conferences/?conf=sibragecelagec2015
For this category select the option: CONFERENCE PAPER.

Other information available in the event’s website: (www.sibraelagec.ufscar.br).

receiving the papers

The papers should be submitted no longer than May 4th 2015. The Scientific Committee should conclude the evaluation process until July 6th, sending their final feedback for the authors. The approved final versions should be uploaded until July 27th 2015.

conclusion or final considerations
Please follow the instructions presented in this document thoroughly. If any situation is not explicated in this document, it is advised to adopt a solution that is not against the guidelines presented here.
In this session it is suggested that the authors point out the contributions of the paper, summarizing the final results, concluding the theoretical-conceptual discussion presented.
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COLETA DE DADOS:  transcrição integral das reuniões, relatórios diários individuais dos membros do grupo, anotações da facilitadora.
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Entrevista final: avaliação dos membros do grupo
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